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2. INTRODUCTION 

 GENERAL 
 Purpose 

 In order to better serve the residents and ratepayers of the Township of Limerick by 
ensuring the most effective, efficient and timely procedure for governing the calling, 
place and proceedings of municipal meetings, the Township of Limerick hereby 
establishes its Procedure Bylaw in accordance with the Municipal Act, 2001, S.O. 2001, 
c. 25, as amended. The rules and procedures contained herein shall apply to all 
meetings of Council and Committees, unless otherwise prescribed. 

 Local Boards 

 This Bylaw also applies to all Local Boards and Committees where the Local Board has 
not adopted its own Rules of Procedure, in which case the necessary changes in 
terminology shall be deemed to apply, such as replacing “Council” with “Local Board”, 
and “Clerk” with “Board staff”. 

 Basic Principles 

 The basic principles for the application of these rules are: 
 take up business one issue at a time; 
 promote courtesy, justice, impartiality and equality; and 
 while the majority rules, the rights of the individual, minority and absent 

Members are protected. 

 Robert’s Rules of Order 

 For purposes of interpreting this Bylaw or determining a proper course of  action for 
matters that may arise that are not specifically contemplated by this Bylaw, the most 
recent edition of Robert’s Revised Rules of Order in existence at the time shall be referred 
to. 

3. DEFINITIONS 
1. “Advisory Panel” 

means a body established by Council in accordance with Sectio 25 and composed mainly of 

stakeholders and citizens, the purpose of which is advisory or consultative in nature, and includes 

round tables, working groups and any other Council-appointed body, the majority of whose 

membership consists of individuals who are not Members of Council; 

2. “Chair” 

means the Reeve or presiding officer at a Council or Committee meeting; 

3. “Clerk/CAO” 

means the Clerk of the Township of Limerick, or that person’s delegate; pursuant to section 228 

of the Municipal Act, 2001; 

4. “Closed meeting” 

means a meeting, or part of a meeting, that is not open to the public pursuant to section 239 of 

the Municipal Act, 2001; 

5. “Committee” 

means a group composed only of Members of Council, who are appointed by Council to perform 

a function, or functions, and does not include a committee otherwise defined by statute; 

6. “Committee of the Whole” 

means a Committee composed of all Members of Council. 

7. “Community Delegation” 
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means any citizen or group of citizens who represent a recognized community group or 

organization and who wishes to make a presentation at a meeting to address existing or proposed 

municipal policies or initiatives. 

8. “Consent Agenda” 

means those items on a Council or Committee agenda which are of a routine or repetitive nature, 

or are unlikely to require debate, and may be summarily dealt with in accordance with Section 9. 

9. “Council” 

means the Council of the Corporation of the Township of Limerick. 

10. “Councillor” 

means a Member of Council of the Corporation of Limerick, but does not include the Reeve; 

11. “Friendly Amendment” 

means a proposal by a Member to make an uncontroversial amendment to a motion. 

12. “Local Board” 

means a body or local authority established by statute or bylaw that exercises authority with 

respect to the affairs or purposes of the Municipality, and is composed of citizens, or citizens and 

Members of Council, provided the number of Council Members represents less than half of the 

Board’s membership. 

13. “Meeting” 

means any regular, special or other meeting of Council or a Committee, and shall be open to the 

public unless the meeting is closed pursuant to the Municipal Act, 2001 or other statute; 

14. “Member” 

means a Member of Council or a Committee and includes the Reeve, Chair and Vice-Chair, as the 

case may be; 

15. “Motion” 

means a question which a Member may bring forward for the consideration of the Members 

present, as provided for in Section 14; 

16.  “Municipality” 

means the Corporation of the Township of Limerick. 

17. “Procedure Bylaw” 

means this Bylaw, as amended. 

18. “Recommendation” 

means a proposed course of action suggested by a Committee or staff for an eventual final decision 

by Council. 

19. “Resolution” 

means the result of a substantive motion of Council. 

20. “Special Meeting” 

means a meeting called by the Reeve pursuant to Section 5.vii); 

21. “Standing Committee” 

means a permanent Committee composed only of Members of Council, with jurisdiction for 

providing advice and recommendations to Council regarding specific organizational departments, 

and with regularly scheduled meetings. 

22. “Two-thirds Majority” 

means two-thirds of the votes at a meeting of elected officials present at a meeting. 

23. “Vice-Chair”  

means a duly appointed Member who shall serve as Chair of a meeting where the Chair is absent 

or otherwise unable or unwilling to preside. 
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4. GENERAL PROVISIONS 

 PROCEDURE 
  Pecuniary Interest to be Declared 

 Prior to a particular matter being addressed, Members shall declare any pecuniary 
interests they may have, and the general nature thereof, in connection with that matter 
pursuant to the Municipal Conflict of Interest Act, R.S.O. 1990, c. M.50, as amended. 

 Such Members shall then be precluded from participating in any way regarding the matter 
in question 

 A Member’s name shall be recorded in the Registry for Disclosure of Pecuniary Interest 
and the Member shall state the general nature thereof and signed by the Member as soon 
as practical. 

 Rules –Temporarily Suspended by Unanimous Consent 

 Any rules established by this Bylaw, other than a quorum requirement, may be 
temporarily suspended at, or for, a particular meeting with the unanimous consent of 
all Members present and voting, provided that this does not result in a contravention 
of the Municipal Act, 2001 or any other statute. 

 Rules - Amendments Require Two-Thirds Majority 

 Any provision contained in this Bylaw may be repealed, amended, varied, or 
supplemented by a two-thirds majority vote, provided that Public Notice or staff 
report has been presented at an earlier regular Council meeting. This requirement 
may not be waived. 

 Conflict - Rules of Procedure 

 In the event of any conflict between the provisions of this Bylaw and any other bylaw 
of the Municipality concerning rules of procedure, the provisions of this Bylaw shall 
apply. 

 Decision of Clerk Final 

 Any decision of the Clerk made pursuant to this Bylaw shall be considered final, unless 
overruled by Council by majority vote. 

 REEVE 
 Chair - Council Meetings 

 The Reeve, or the Reeve’s alternate pursuant to this Bylaw, shall be the Chair of 
Council meetings. 

 Ex-Officio – Committees 

 The Reeve shall be an ex-officio Member of all Committees and shall be entitled to 
vote as a Member of such Committees. 

 Reeve - Member of Local Board 

 Unless otherwise prohibited, when the Reeve is appointed by Council to be a Member 
of a Local Board, the Reeve may from time to time appoint in writing a Member as 
designate to attend a meeting, or meetings, on the Reeve’s behalf. 

 Absence of Reeve 

 An alternate elected Councillor shall be appointed by the Reeve at the start of each 
term of Council and shall act from time to time in place of the Reeve, while the Reeve 
is absent or otherwise unable or unwilling to perform the duties of that office. 

 Selection Consideration 
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 When appointing an alternative to the Reeve, the Reeve shall attempt to ensure that 
such appointee is readily available to Municipal staff for business continuity purposes. 

viii) Re-Appointment 

 A Member may be re-appointed by Council as an alternate for the Reeve for 
consecutive terms. 

 Reeve and Alternate Absent 

 At a Council meeting, where a quorum is present and: 
 the Reeve and alternate had previously indicated that they would be 

collectively absent or otherwise unable or unwilling to act; or 
 the Reeve and alternate are not present within 15 minutes of the meeting’s 

scheduled start time; then, the meeting shall not continue. 

 CHAIR AND VICE-CHAIR 
 Committee Meeting - Chair Absent - Acting Chair 

 The Chair of a meeting shall ensure that decorum, proper conduct and the Rules of 
Procedure contained herein are observed, and is authorized to rule on all points of 
order, questions of privilege, points of information and other matters relating to this 
Bylaw. 

 Committee Meeting - Chair Absent - Acting Chair 

 If the Chair and Vice-Chair are not in attendance at a Committee meeting within 
fifteen minutes after its scheduled start time, the Members shall by majority vote 
appoint an acting Chair from amongst themselves until the Chair or Vice-Chair arrives. 

 Pecuniary Interest Declared by Chair 

 If a Chair has declared a pecuniary interest on any agenda item, he or she shall 
withdraw from the chair during deliberations on that item, and shall be replaced by 
the Reeve or Vice-Chair, or an Acting Chair, as the case may be, for the duration of 
those deliberations. 

 Vice Chair’s Authority 

 When the Chair is absent or otherwise unable or unwilling to attend a Committee 
meeting, the Vice-Chair shall preside and shall have all the rights, powers and 
authority of the Chair. 

5. MEETINGS –LOGISTICS 
 Inaugural Council Meeting –Time, Date, Location 

 The inaugural meeting of Council shall take place at a time and place designated by 
the Clerk with sufficient notice to the public. 

 Regular Council Meetings –Time, Date, Location 

 The first regular meeting of Council shall be scheduled as the next meeting after the 
inaugural meeting in December of an election year. Subsequent regular meetings of 
Council shall be decided during the first full Council meeting on an annual basis, or at 
a time and location chosen by the Clerk. 

 Council Meetings –July, August, December 

 During the months of July, August and January in each year, Council may elect to 
suspend meetings for the purposes of accommodating seasonal observances. 

 Committee Meetings 
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 Committee meetings shall be scheduled pursuant to the same provisions for Council 
under Section 5 ii), subject to the discretion of the Clerk in consultation with 
Department Heads. 

 Meeting on Holiday 

 Unless otherwise decided by Council, if any meeting day provided for herein falls on a 
holiday, the meeting shall whenever possible be held the following week; or 

 the meeting shall be either cancelled or rescheduled by the Clerk, in consultation with 
Council. 

 Meetings during Election Period 

 Except for the Committee of Adjustment, and Council meetings scheduled to approve 
zoning Bylaws there shall be no meetings of Standing Committees during the period 
between Nomination day and Voting day, inclusive, as defined in the Municipal 
Elections Act, 1996. S.O. 1996, c. 32, as amended;  

 Council - Summoned by Reeve 

 The Reeve may summon a special meeting of Council to be held at such date, time and 
location as is chosen by the Reeve, however such locations shall not be in the home 
of a private individual for the purposes of permitting public access and providing 
accessibility. 

  Special Meeting –Council - Summoned by Majority Petition 

 Upon receipt of a petition of the majority of the Members of Council, the Clerk shall 
summon a special meeting of Council for the purpose set out in the petition and for 
the date, time and location mentioned therein. No Councillor may subsequently 
remove his or her name from the petition once it is received by the Clerk. 

 Special Meeting –Standing Committees –Summoned by Chair 

 Standing Committee Chairs may, in consultation with the Clerk, summon a special 
meeting of their respective Committee in order to address matters which have 
previously been referred to the Committee in question, or which are already within 
that Committee’s terms of reference. The Chair summoning the special meeting shall 
designate its time, place and location.  

 Late Arrival –Early Departure - Noted by Clerk 

 If a Member arrives at a meeting after the meeting has been called to order, or leaves 
before the meeting has been adjourned, the Clerk shall note the Member’s time of 
arrival or departure in the minutes. 

 Early Departure –Notify Clerk 

 If a Member must leave a meeting prior to its adjournment, the Member shall advise 
the Clerk accordingly. 

 Staff Attendance 

 Staff members shall attend such meetings as required by Council or a Committee in 
order to assist and support the Members. 

 Staff members shall provide written reports to be submitted to the Clerk as provided 
for under Section 51212.i) 

 For the purposes of maintaining confidentiality only the Clerk shall remain during 
closed session, unless advance notice has been given to staff to assist and support the 
members. 

 Only the Clerk shall delegate his/her powers or duties as provided under Section 228 
(4) of the Municipal Act. 

 Cancellation of Meetings 
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 The Clerk, in consultation with the Reeve, may cancel any meeting prior to its 
scheduled commencement and shall provide appropriate notice of the cancellation 
forthwith; 

 Meeting –Time, Date, Place  

 Notice - Form – Agenda 
 A meeting notice shall be in the form of an agenda, which shall first make 

mention of the date, time, place for the meeting. 

 Clerk to Give Notice 
 The Clerk shall give notice of each meeting to 

 all Council Members; 

 Members of the Committee associated with the meeting in question; 

 Department Heads and other appropriate staff members; and 

 such other persons as the Chair of the meeting in question or the Clerk 

deems necessary. 

 Notice –Meeting – Distribution 
 The Clerk may send the notice electronically or by hard copy so as to be 

received by Members not later than three calendar days immediately 
prior to the meeting date. The Clerk shall also ensure that an electronic 
copy of the agenda is posted to the Municipality’s website prior to the 
meeting. 

 Notice - Special Meeting –Distribution 
 In the case of special meetings, where time or circumstances would likely 

not permit delivery of the notice by the deadline referred to in under 
Section 5 xiv), the Clerk shall attempt to inform each recipient outlined 
above of the date, time, place and purpose of the meeting by telephone, 
electronic mail or other means deemed by the Clerk to be expeditious and 
practical. 

 Notice Not Received - Validity of Meeting 
 Failure of any person outlined herein to receive notice of a meeting shall 

not affect the validity of the meeting, nor any decisions, 
recommendations, or actions resulting therefrom. 

 Closed Meeting Reports 
 Notwithstanding anything in this Bylaw, all closed meeting agendas, 

packets and reports shall be distributed in a manner that ensures 
confidentiality. 

 Distribution by More than One Means 
 Nothing herein precludes the Clerk from distributing an agenda by more 

than one means. 

6. AGENDA 

 AGENDA PREPARATION 
 Clerk’s Responsibility 

 The Clerk shall prepare the agendas of all meetings of Council and Committees in 
accordance with the provisions contained in this Part, and shall distribute the agendas 
in accordance with 5 xiv) b). 

 Items from Staff – CAO Approval 
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 The Clerk shall accept items for any agenda from staff in the administratively approved 
format. 

 Items Submitted by Community Delegations 

 The Clerk shall consider requests from community delegations for inclusion into the 
agenda in accordance with 6.B i). 

 Revised Agenda 

 Following the delivery of notice as required under 5xiv)b), should changed 
circumstances warrant a revision to the Agenda in order to ensure its accuracy, the 
Clerk may make such revisions as are necessary up until 12 p.m. on the business day 
prior to the meeting, after which time changes will only be permitted at the meeting 
in accordance under 6 ii). 

 Meeting Agenda Items and Order 

 Meeting agendas shall contain the following headings in the order shown below, 
however the Clerk and Chair of the meeting may exclude any headings deemed not 
relevant, except declarations of pecuniary interest. 

 Call to Order 
 Declarations of pecuniary interest and the general nature thereof. 
 Public hearings 
 Community delegations. 
 Approval of Minutes 
 Approval of Accounts 
 Staff Reports 
 Matters arising from Standing Committees 
 Roads Committee 
 Committee of Adjustment 
 Waste Committee 
 Other Ad Hoc Committee 
 Matters arising from Joint Committee/Boards 
 Past Action 
 New Matters (New Actions) 
 Referred and Deferred Matters (Old Action Items) 
 Standing Items 
 Awards of Tenders and Requests 
 Question Period 
 Bylaws 
 Notices of Motion 
 Consent Agenda 
 Closed Meeting 
 Matters arising from Closed Meeting 
 Adjournment 

 Alteration of Agenda at a Meeting 

 Agenda items, including their order, shall not be altered at a meeting, unless 
otherwise decided by a two-thirds majority vote of the Members present. 

 Items Not Considered - Next Meeting 



Township of Limerick Procedural Bylaw 2018- 
Passed 

17 
 

 Any agenda items not dealt with at a meeting shall be placed by the Clerk on the 
agenda for the next regular meeting, unless decided otherwise. 

 COMMUNITY DELEGATIONS 
 General Rules for Delegations 

 The following rules apply to delegations to Council; 
  All delegations are to be heard by Council; 
 Requests from delegations may be referred to Standing Committees for 

further review; 
 Requests from community delegations shall be sent in writing to the Clerk at 

least 10 days prior to the requested meeting date and shall describe how the 
presentation relates to existing or proposed municipal policies or initiatives; 

 The number of community delegations at a meeting shall be limited to three. 
 On receipt of a community delegation’s request, the Clerk shall decide 

whether the request is an appropriate item to be added to an agenda, and if 
it is, 

 include it as an item on the agenda for the appropriate meeting, along with a 
copy of the request, and advise the delegation of the scheduled time and date 
for their presentation; 

 if it is not, so advise the delegation and, at the Clerk’s discretion, provide 
Councillors with the community delegation’s supporting documentation for 
their information; or 

 refer the request to staff for appropriate action. 
 Where a request is received in the French language and the Clerk has decided 

to include it in an agenda, the Clerk shall arrange for the request to be 
translated into English and include a copy of each version in the agenda; 

 Requests from community delegations that have a budget impact not 
included in the current year’s budget shall be deferred until such time as a 
financial impact statement is presented by the treasurer, unless otherwise 
directed by Council; 

 A community delegation may have up to three representatives for the 
presentation; 

 The following procedure shall apply to community delegations: 

 The Chair will call the community delegation to the podium 

 Subject to any ruling of the Chair, a community delegation shall have 

a maximum of ten minutes for presentations. 

 The Clerk shall advise the Chair when there is one minute remaining 

in the community delegation’s allotted time, and once that time has 

expired the Chair may so inform the community delegation, following 

which the presentation shall immediately be concluded. 

 Questions to the community delegation shall be limited to matters of 

clarification or obtaining additional relevant information only. 

 After the conclusion of the presentation and questions to the 

community delegation, Members shall be permitted to ask questions 

to staff. 

 Despite any other provision of this Bylaw, no member of and no candidate for 
federal, provincial, or municipal government shall be permitted to appear 
before Council or any Committee or Advisory Panel as a Community 
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Delegation or as part of a Community Delegation during the 12 months prior 
to which an election is required to be held or, in other instances, after an 
election has been called for the level of government in which that person is 
seeking election or re-election. 

 Limit on Appearance of Community Delegations 

 Once a community delegation has been heard, subsequent presentations by the same 
delegation on substantially the same matter shall not be permitted within the same 
term of Council. 

 Decorum for Community Delegations 

 Community delegations shall abide by the Rules of Decorum set out in Section 20. 

 PUBLIC HEARINGS 
 Rules – Precedence 

 When a hearing is required by statute or bylaw, the rules set out in this Article shall 
apply and shall take precedence over any other provision to the contrary in this Bylaw. 
The rules for community delegations set out under Section 6 do not apply at public 
hearings. 

 Announcement by Chair 

 The Chair shall commence the hearing by announcing: “This is a public hearing under 
the provisions of the [name] Act concerning [issue]. Anyone who wishes to speak on 
this matter shall be allowed to do so”. 

 Order of Speakers 
 The order of speakers shall be: 

 staff; 

 the applicant; 

 and anyone else who wishes to speak on the matter, including 

Members of Council who are not Members of the Committee hearing 

the matter. 

 No Prior Notification to Address Public Hearing 

 Any person may request permission to address the hearing without prior notification. 

 Limitation on Motions 

 Once a hearing has begun, no motion, including a motion to refer or to defer, shall be 
read or voted upon until all persons wishing to address the hearing have had the 
opportunity to do so. 

 Members - Late Arrival –Early Departure 

 Should a Member arrive after a public hearing has commenced, or leave before the 
public hearing is complete, the Clerk shall record this in the minutes and the Member 
shall take no part in any recommendation or motion. 

 Continuation - Later Date 

 Where a public hearing is to be continued at a later date, the Chair shall inform the 
persons present of the time and place of the continuation. 

 Continuation –Date not Known 

 Where the date or time is not known, notices of such continuation shall subsequently 
be sent to every person who leaves his or her name and address with the Clerk and to 
every person who has given the Clerk a written request for such notice. 

 Conclusion of Hearing –Announcement 
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 The Chair shall conclude the hearing by announcing: “The public hearing concerning 
this matter is now complete. The [name] Committee (or Council) shall now resume, in 
order to discuss and vote on the application.” 

 Following Announcement - No Further Submissions 

 Following this announcement, no further submissions shall be accepted by Members 
or staff from any applicants or members of the public, and the application shall be 
discussed and voted on by all Members present, unless disqualified by reason of 
conflict of interest, or otherwise. 

 Record of Proceedings 

 The Clerk shall summarize in the minutes all evidence and representations given and 
all findings of fact made at a public hearing, collect any documentation presented 
during the hearing, record by ward number the names of all Members present and 
record their votes on all recommendations. 

 Tied Votes 

 Tied votes shall be reported as such in the Clerk’s report. 

  More than One Recommendation 

 In the event that more than one recommendation results from a hearing, Council will 
deal first with the recommendation that received the largest number of votes in 
favour thereof, unless Council directs otherwise. 

  No Submissions while Discussing Minutes 

 While discussing or confirming the minutes from a public hearing or any resulting 
bylaw, it is not in order for Council to hear from the applicant or any other person. 

 Post-Hearing Submissions 

 Notwithstanding any other provision of this Bylaw, where a public hearing is complete, 
it is not in order: 

 for the Clerk to circulate written or oral submissions from the applicant or any 
other person that were not already presented during the hearing; and 

 for a Member to receive or circulate written or oral submissions from the 
applicant or any other person that were not already presented during the 
hearing. 

7. CLOSED MEETINGS 
 When Closed Meetings Authorized 

 Council or a Committee may, by resolution, close a meeting or part of a meeting to 
the public in accordance with s. 239 of the Municipal Act, 2001, attached as Appendix 
A. 

 Scheduling 

 Unless otherwise determined by the Clerk, closed meetings shall be scheduled as 
provided under Section 5xiv) b) 

 Incomplete Items 

 Any matters not completed at the recess of the closed meeting shall be continued at 
the conclusion of the open meeting, or placed on the next closed meeting agenda. 

 Request by Member 

 If, during a meeting, a Member wishes to move into a closed meeting, the Member 
shall: 

 bring a motion to defer the matter to the closed meeting portion of the 
agenda; or 
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 bring a motion to immediately recess the open meeting and proceed to a 
closed meeting in accordance with the Municipal Act, 2001, provided that the 
motion is supported by a two-thirds majority of those Members present. 

 Chair 

 Closed meetings shall be chaired by: 
 Vice-Chair for Committee meetings. 

 Discussion and Debate Limited 

 During a closed meeting only those items permitted under s. 239 of the Municipal Act, 
2001 may be discussed and debated. 

 Speakers Not Limited 

 The number of times a Member may speak on any question shall not be limited at a 
closed meeting, provided that no Member shall speak more than once until every 
other Member who wishes to do so has spoken. 

  Motion for Adjournment Not Permitted 

 A motion for adjournment shall not be permitted at a closed meeting. 

 Voting in Closed Session 

 Voting shall take place in open session, however Council may vote during a closed 
meeting pursuant to .239(6) of the Municipal Act, 2001 if: 

 the meeting was permitted or required by s. 239(2) or (3) of the Municipal 
Act, 2001; and (2) the vote relates to: 

 a procedural matter; or 
 directions or instructions to officers, employees or agents of the Municipality, 

a Local Board, a Committee, or to persons retained by the Municipality or a 
Local Board 

 Resolution Required 

 All votes under s. 239(6) of the Municipal Act, 2001 shall be taken in accordance with 
the voting process set out in this Bylaw, as applicable, including the requirement of a 
mover and seconder and a written resolution. 

 Completion - Reconvene Open Meeting – Report 

 Upon completion of the closed meeting: 
 the Members shall immediately reconvene in open session; 
 the Chair of the closed meeting shall report the results thereof; and 
 if applicable, the Members shall vote on any resolutions emanating from the 

closed meeting. 

 Disclosure 
 No Member or staff shall disclose the content or deliberations of a closed 

meeting, unless: 
 expressly authorized to do so by a majority vote of the meeting members; 
 such disclosure is required to execute the specific direction(s) provided in the 

closed meeting, and then only to the extent that is necessary in the 
circumstances; or as required by law. 

8. COMMITTEES CHAIRS REPORTING 
 Recommendations of Committees 
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 As part of the Council meeting agenda, each Committee Chair or designate will rise 
and provide a brief outline of the recommendation(s) being proposed to Council by 
their respective Committees, allowing for debate, following which the 
recommendation(s) will be voted on. 

 Recommendations of Committees Conducting Hearings 

 If the recommendations are from the Planning Committee, Committee of Adjustment, 
Hearing Committee, or from any Committee that has conducted a hearing that is 
subject to the Statutory Powers Procedure Act, R.S.O. 1990, c. S.22, as amended, and 
Council decides not to approve the recommendation(s), Council shall direct what 
course of action is to be taken and provide reasons in support thereof. 

 Items Lost on Tie Vote 

 Items that are lost on a tie vote at Committees are to be reported to Council with no 
recommendation in order to allow Council the opportunity to discuss the matter and 
make a decision. 

 Committee Minutes 

 The related Minutes of those meetings shall be dealt with in accordance with Section 
10 ii). 

9. CONSENT AGENDA 
 Introduction by Motion 

 The following procedure shall be applied for the introduction of consent agenda items: 
 The Clerk shall bring one consent agenda motion to pass and/or receive all of 

the items referred to under the Consent agenda. Each item referred to under  
9 i) 4) shall also require its own separate motion. 

 Each item for which a Member declares a pecuniary interest shall be 
introduced and voted on separately. 

 The Chair shall then invite debate on any item(s) set forth in the consent 
agenda motion. 

 Any Member who wishes to debate any item(s) set forth in the consent 
agenda motion shall so advise the Chair, following which: 

i. the item(s) shall be separated from the consent agenda motion; 

ii. the consent agenda motion shall be voted on; 

iii. amendments to the separated item(s) may be proposed during the course 

of the debate: And 

iv. each separated item shall be voted on individually. 

 Debate Concluded – Vote 

 At the conclusion of the debate: 
 if no amendments have been proposed to any item(s), the Chair shall call for 

a vote on each separated motion; or 
 if amendments have been proposed to any item(s): 
 each amendment shall be voted on separately without further amendment or 

debate; and 
 the Chair shall call for a vote on each item, as amended. 

10. Adoption of Minutes – Council and Committees 
 Minutes of Council 
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 The Minutes of Council shall be adopted at the next subsequent meeting of Council. 

 Committee or Local Board Minutes 

 The minutes of a Local Board or other statutorily appointed body may be received by 
Council for information only. 

 No recommendation or request shall be construed to be approved with a motion to 
receive board or committee minutes. 

 Correction of Errors or Omissions in Minutes 

 In adopting the minutes of Council or a Committee, corrections of errors or omissions 
may be made by Council without debate. 

11. REFERRED AND DEFERRED ITEMS 
 Deferred to Next Regular Meeting – Exceptions 

 Deferred items shall be included on the agenda of the next regular meeting, unless 
specifically deferred to a subsequent meeting or referred elsewhere. 

 Referred from or to Council 

 Matters may be referred: 
 from Council to a Committee; or 
 from a Committee to Council where the matter is of a substantive nature in 

terms of affecting policy or precedent, or represents significant financial 
implications. 

 Mandatory Report by the Treasurer  

 for items, which: 
 have budget implications 
 require a draw from reserve; or 
 have service level changes with budget impacts. 

12. STAFF REPORTS 
 Staff Reports –Purpose and Form 

 A staff report shall be in the administratively accepted form and shall: 
 request direction; 
 provide recommendations, in which case each recommendation must then be 

moved and seconded, following which procedures for motions shall be 
followed, in accordance with Section 14 ; or 

 be for information only where the matter is of a substantive nature and will 
likely be subject to discussion or questions from the Members. 

13. BYLAWS 
 Form of Bylaw 

 Bylaws presented to Council shall include the following details: 
 the bylaw’s title and number; 
 the number of required readings if more than one is mandated by statute; and 

except for bylaws confirming the proceedings of Council, the authority under 
which the bylaw is being proposed or a descriptive annotation setting out the 
bylaw’s purpose. 

 Introduction by Motion 
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 The following procedure shall be followed for the introduction of bylaws: 
 One motion shall be introduced to pass all of the bylaws without amendment 

or debate, providing that all bylaws shall be read and voted on, except as 
specified below. 

 In the event that a bylaw requires intermediate steps, the bylaw shall have its 
own motion without amendment or debate, indicating that it will come into 
effect once such intermediate steps are completed. 

 Each bylaw for which a Member declares a pecuniary interest shall be 
introduced and voted on separately. 

 Invitation to Debate 

 The Chair shall then invite debate on any bylaw(s) set forth in the motion to pass all 
of the bylaws and any Member wishing to debate one or more of the bylaws shall 
advise the Chair, following which: 

 the bylaw(s) shall be separated from the motion; 
 the motion shall be voted on; and 
 amendments to the separated bylaws(s) may be proposed during the course 

of the debate. 

 Debate Concluded – Vote 

 By the conclusion of the debate: 
 if no amendments have been proposed to any of the separated bylaw(s), the 

Chair shall call for a vote on the bylaw(s) and, if applicable, any bylaw(s) falling 
within Section 13 ;or 

 if amendments have been proposed to any of the separated by-law(s): 

 any bylaw(s) without proposed amendments and, if applicable, any 

bylaw(s) falling within 13a) 1), shall be voted on; 

 the Chair shall report the proposed amendments to the Members; 

 each amendment shall be voted on separately without further 

amendment or debate; and 

 the Chair shall call for a vote on each separated bylaw, incorporating 

any approved amendments. 

 Correction of Errors and Omissions 

 The Clerk may make minor corrections of errors and omissions in any bylaw for the 
purpose of ensuring complete implementation of Council’s decision(s). 

14. MOTIONS 
 Notice of Motion 

 Notice of Motion - Submitted Prior to Meeting 
 A Member’s notice of motion shall be submitted in writing to the Clerk by 12 

p.m. on 10 days prior to the designated meeting and shall be included on the 
agenda. 

 No Seconder Required 

 A notice of motion does not require a seconder. 

 Notice of Motion - Submitted During Meeting 
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 A notice of motion may be submitted to the Clerk during a meeting, in which case 
during the “Notices of Motion” portion of the meeting, the Chair shall read the 
motion; and the notice of motion shall be recorded in the minutes and placed on the 
agenda for the next regular meeting under the item “Action Items”, following which 
the provisions of Section 6 shall apply. 

ii) Presence of Originating Member Not Required 

 The Member who initiated the notice of motion need not be present when the related 
motion is read. 

 Withdrawal of Notice of Motion – Voluntary 

 A notice of motion may be withdrawn orally by its originating Member prior to the 
related motion being read. 

iii) Motion without Notice 

 A motion may be made without notice during a meeting if: 
 it is moved and seconded; and 
 a vote dispensing with notice is supported by: 
 at least three Members are at Council meeting; or 
 a two-thirds majority of Members present if at a Committee meeting. 

 Substantive Motions – General Rules 

 General 
 The following rules apply to substantive motions, motions to amend 

substantive motions and motions to amend the amendment: 

 In order to be heard, a motion must be signed by a mover and a 

seconder. 

 Following the introduction of the motion by the Chair, the mover and 

seconder may speak on the motion, in that order, prior to all other 

Members. 

 The mover and seconder must both be present at the time a vote is 

taken. 

iv) Mover and Seconder Need Not Support Motion 

 A Member who moves or seconds a motion may vote in favour or against that motion. 

v) Motions – Friendly Amendments 

 After a motion has been read, a Member may propose a friendly amendment, 
following which the mover may: 

 accept the friendly amendment, in which case the motion shall be read 
incorporating the amendment; or  

 reject the friendly amendment, in which case it may be presented as an 
amendment pursuant to Section 14 v)vi). 

vi) Motion that Vote be Taken 

 The Chair shall entertain a motion that a vote be taken after each Member has had an 
opportunity to speak at least once on the motion being debated, following which: 

 the motion shall be put to a vote without debate; and 
 if carried by a two-thirds majority, the substantive motion and any related 

amendments shall immediately be put to a vote without further debate. 

vii) Motion – Withdrawal 
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 A substantive motion shall be withdrawn if:  
 it appears on two successive Council agendas without being dealt with, unless 

the Members decide by majority vote to place it on a subsequent agenda; or  
 after it has been read by the Chair, but prior to a vote, the Members agree to 

withdraw the motion by a majority vote. 

viii) No Motions during Debate – Exceptions 

 When a motion is under debate, no further motion shall be entertained other than a 
motion: 

 to refer;  
 to defer; 
 to withdraw the motion; 
 to amend; 
 that a vote be taken; 
 to extend the meeting time; or 
 to adjourn. 

ix) Motion to Refer or Defer –Precedence 

 A motion to refer or defer shall take precedence over any motion or amendment, 
except a motion to extend the meeting time or a motion to adjourn. 

x) Motion to Refer or Defer –Not Debatable 

 A motion to refer or defer is not debatable. 

xi) Motion to Refer–Specify Municipal Body 

 A motion to refer shall specify the body to which it would be referred. 

xii) Motion to Defer - Reason –Time 

 A motion to defer must give a reason for the deferral and specify a time certain or the 
occurrence of an event when the matter must be returned to an agenda. 

 Amendments to Motions 

 The following rules apply to amendments to motions: 
 An amendment to a motion or to an amendment must be similar in nature to 

the subject matter being addressed, with sufficient variance to constitute a 
different question, and cannot be a mere rejection of the motion. 

 For amendments to motions: 
 only one amendment at a time can be presented to a motion; 
 once an amendment to a motion has been voted on, another amendment to 

the motion may be introduced; and 
 an amendment to a motion cannot be withdrawn until any amendment to the 

amendment has been withdrawn or defeated. 

 For amendments to amendments: 
 only one amendment may be presented to an amendment; and 
 once an amendment to an amendment has been voted on, another 

amendment to the amendment may be introduced. 

 The order of voting shall be: 
 an amendment to an amendment; then 
 an amendment to a motion; then 
 the motion, as amended. 

 Amendments - Informal Reading 
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 A Member may request that amendments to a motion which have not yet been read 
to the meeting be read informally by the Chair for the sole purpose of informing the 
Members of the amendments. 

 Procedural Motions 

 The following are procedural motions, do not require a seconder or notice, and may 
be brought orally during a meeting: 

 to extend the time limit for a delegation; 
 to recess a meeting; 
 to resume general business from a closed meeting; 
 to take a vote; 
 to make changes to the agenda pursuant to Section 6 ; 
 any other motion that is of a procedural nature. 

15. ADDENDUM 
 Permitted after Deadline if Urgent 

 An addendum may only be presented when one or more items arise after the deadline 
for preparation of the agenda and prior to the meeting which are of an urgent nature 
and require immediate consideration. 

 Addendum –Resolution Required 

 Before any addendum may be dealt with at Council or Committee of the Whole, a 
resolution must be passed by at least three Members authorizing Council to waive 
notice provisions and deal with any or all of the items on the addendum; or 

 at any other Committee, a resolution must be passed by a two-thirds majority 
of the Members present authorizing the Committee to waive notice 
provisions and deal with any or all of the items on the addendum. 

 Declaration of Pecuniary Interest 

 The addendum shall include a provision for declarations of pecuniary interest and the 
general nature thereof. 

16. QUESTION PERIOD 
 Questions – New and Relevant Matters 

 Council Members may direct questions to staff dealing only with matters of an 
immediate nature only dealt with during the meeting. 

 Answers –Immediate or Deferred 

 Staff who are asked a question during question period shall: 
 answer immediately; or 
 indicate to the Reeve that an answer will be given either: 
 at a subsequent meeting; or 
 directly to Members at a later time. 

 Limits on Questions and Announcements 

 At a meeting, no person shall be permitted to ask no more than a total of three 
questions In addition, any Member shall not be permitted to speak longer than five 
minutes for the three items combined. 

17. ADJOURNMENT 
 Motion to Adjourn 
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 A motion to adjourn requires a seconder and may be made at any time during a 
meeting except: 

 when another Member has the floor; 
 when a vote has been called; or 
 during the taking of a vote. 

 Automatic Adjournment 

 Subject to Section 5ii), meetings shall automatically adjourn four hours after 
commencement if still in session, unless otherwise decided by a two-thirds majority 
of the Members present. 

18. MEETING RULES 

 QUORUM 

 1 Necessary 
 A quorum required to commence and continue a meeting shall be a majority 

of its Members. 

 No Quorum - Automatic Adjournment - Fifteen Minutes 

 If a quorum is not present within 15 minutes of the meeting’s scheduled 
commencement: 

 the meeting shall stand adjourned until the next regular meeting or until a 
special meeting is called to deal with matters on the meeting’s agenda; and 

 the Clerk shall record the names of the Members present at the expiration of 
the 15 minute time limit and append this record to the agenda for the next 
meeting. 

 Quorum - Meeting Called to Order 

 Subject to Section 5, the Chair shall call the meeting to order as soon as a quorum is 
established following the meeting’s scheduled start time. 

 Loss of Quorum 

  If at any time during the meeting a quorum is lost, the meeting shall automatically be 
recessed until a quorum is re-established unless: 

 the Chair first declares the meeting adjourned; or 
 the loss of a quorum continues for 30 minutes, in which case the meeting shall 

stand adjourned either until the next regular meeting or until a special 
meeting is called to deal with the matters remaining from the adjourned 
meeting. 

 Where Declarations of Conflict Affect Quorum 

 Where the number of members who, by reason of the provisions of the Municipal 
Conflict of Interest Act, R.S.O. 1990, c. M.50, as amended, are prevented from 
participating in a meeting is such that at that meeting the remaining members are not 
of sufficient number to constitute a quorum, then: 

 provided such number is not less than two, the remaining number of 
members shall be deemed to constitute a quorum; or 

 if such number is less than two, the process described in the Municipal 
Conflict of Interest Act shall apply. 

19. RULES OF DEBATE 
 Chair - Speaking Before Debate 
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 The Chair may state relevant facts and his/her position on any matter before the 
commencement of debate. 

 Chair - Speaking at Conclusion of Debate 

 Without entering into further debate, the Chair may speak to close the debate on any 
matter after all Members wishing to speak have done so. 

 Recognition by Chair - Acknowledgement of Speaker 

 No person shall address a meeting without first being recognized by the Chair, 
following which all remarks shall be respectfully made through the Chair. 

 Opportunity to Speak –Members of Council 

 At Council meetings, a Member shall not speak more than once on a matter without 
the majority consent of the other Members, except: 

 in response to a question by another Member; 
 to explain comments which the Member believes have been misunderstood; 

or 

 in the case of the mover of a motion, in reply immediately prior to the Chair closing 
debate and after everyone else has spoken, however the right of reply does not apply 
to: 

 movers of amendments; or 
 the mover of the main motion if that Member has proposed an amendment. 

 Speaking Time 

 No Member shall speak or reply to a matter for longer than 10 minutes without 
majority consent. 

 Motion – Request for Reading 

 Any Member may, once only, require a motion under discussion to be read by the 
Chair at any time during the debate but not so as to interrupt another Member who 
is speaking. 

20. DECORUM 
 General 

 The following Rules of Decorum shall apply, as indicated: 
 No person shall: 
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 speak disrespectfully of any other person or office; 

 use offensive words or unparliamentary language; 

 address remarks to anyone but the Chair; 

 interrupt a person who has the floor; 

 engage in disruptive or distracting behaviour in such manner as to 

interrupt the proceedings; 

 come within the enclosure formed by the Member’s Council tables 

during meetings, without permission from the Chair; 

 display signs or placards; or 

 disobey the rules set out in this Bylaw or rulings made by the Chair. 

 In addition to the above and to the Code of Conduct set out as 

Appendix B, no Member shall: 

 speak on any subject other than the subject in debate; 

 interrupt a person who is has the floor, except to raise a point of order 

or information, or a question of privilege; 

 leave his or her seat while a vote is being taken until the results are 

declared; or 

 enter a meeting while a vote is being taken. 

 Consequence of Breach of Conduct - General 

 Any person found to be in contravention of these rules of conduct may be subject to 
exclusion from participation in, or expulsion from, the meeting by the Chair. 

 Consequence of Breach of Conduct – Members 

 In the event that a Member persists in a breach of the rules of conduct after having 
been called to order by the Chair: 

 the Chair shall request a vote without debate as to whether that Member 
should be ordered to leave the meeting; and 

 if a majority of Members decides the question in the affirmative, the Member 
in question shall immediately comply. 

 Refusal to Comply 

 Where a person found to be in breach of conduct refuses to comply with such a ruling, 
the Chair may adjourn the meeting without motion until such time as that Member 
has left the meeting. 

 Apology 

 If the Member in breach of conduct apologizes to the Members, he or she may be 
permitted to retake his or her seat by a Members’ majority vote, which the Member 
in question shall not participate in. 

 Points of Information 

 Questions or Clarification - Previous Speaker or Staff 
 A Member may, through the Chair, rise on a point of information to: 

 ask a previous speaker questions or seek clarification regarding that 

speaker’s remarks; and 

 ask questions of staff during debate of any agenda item. 

 Points of Order 
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 Violation of Rules of Procedure 
 A Member may, through the Chair, rise on a point of order where he or she 

believes that a violation of the rules of procedure has occurred. 

 Member Speaking to Yield the Floor 
 When a point of order is acknowledged by the Chair, any Member speaking at 

the time shall cease doing so until the point has been dealt with. 

 Brief Explanation – Ruling 
 The Member raising a point of order shall provide concise reasons for rising, 

following which the Chair shall issue a ruling. 

 Appeal of Ruling 
 The Chair’s ruling shall be final, unless immediately appealed as follows: 

 the Member appealing shall state the reasons for the appeal; 

 the Chair may offer reasons in favour of upholding his or her ruling; 

and 

 the Members shall vote on the appeal without debate. 

 Results of Appeal 

 If the appeal is: 

 upheld, the Chair shall change the ruling accordingly; or 

 rejected, the ruling shall stand and no further avenues of appeal are 

allowed. 

 Proceedings Resumed 

 Once the appeal has been dealt with the proceedings shall resume, 

subject to any changes resulting from the Chair’s ruling or results of 

the appeal. 

 Questions of Privilege 

 Rights, Privileges or Integrity Brought Into Question 
 A Member may, through the Chair, rise on a question of privilege where he or 

she believes that the rights, privileges, or integrity of any person or office have 
been brought into question. 

 Member Speaking to Yield the Floor 
 When a question of privilege is acknowledged by the Chair, any Member 

speaking at the time shall cease doing so until the question has been dealt 
with. 

 Matter of Privilege - Precedence 
 A matter of privilege takes precedence over other matters except for points 

of order or a motion to adjourn. 

21. PUBLIC INPUT MEETINGS 
 Purpose 

 The Clerk, as directed by Council or a Committee, may schedule a meeting for the 
purpose of receiving public comments on any matter, in which case: 

 the meeting may be conducted with three or more Members present; 
however, 

 if less than a quorum of Council is present, no resolutions may be enacted at 
the meeting except for a motion appointing a Chair and a motion to adjourn. 
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 Procedure 

 Where Council has directed that a Public Input Meeting be held by Council or by a 
Committee, the following rules shall apply: 

 Prior to receiving public comment, the Chair shall briefly state the purpose of 
the public input meeting. 

 The Chair may allow a maximum of five minutes to each speaker, in order to 
allow as many persons as possible an opportunity to speak. 

 When called to the podium, each speaker shall state his or her full name and 
comment on the matter in question. 

 Each speaker shall address all remarks to the Chair. 
 Speakers shall be heard in the following order: 
 those persons who have contacted the Clerk’s Office prior to the close of the 

agenda to have their names placed on the speaker’s list in the order that the 
names are received; 

 those persons who have added their names to the speaker’s list following the 
close of the agenda and prior to the start of the Public Input Meeting; and 

 any person in the public gallery who has indicated his or her desire to address 
the Members through the Chair. 

 Upon the completion of a speaker’s comments, a Member may ask the 
speaker a question for the purpose of clarification or for obtaining additional 
relevant information only. 

 No Member shall enter into debate with a speaker respecting his/her 
comments. 

22. VOTING 

 GENERAL 

 Voting Commenced - Discussions and Motions Prohibited 

 Once a vote is duly called for by the Chair, no Member shall speak to the matter in 
question or present any motion until the vote has been taken. 

 All Members to Vote - Exception 

 Regardless of the method of voting: 
 every Member present at a meeting, including the Chair, shall vote on the 

issue at hand unless prohibited by statute or this Bylaw; and 
 if any Member present refuses to vote or fails to vote, the Member shall be 

deemed to vote against the question. 

 Method - Show of Hands 

 Except where a recorded vote is requested pursuant to Section 22 iv) , voting shall be 
by a show of hands in favour or against, following which: 

 the Chair shall announce the result; and 
 the Clerk shall record only the result, and not whether Members voted for or 

against the question. 

 Method - Recorded Vote 

 Any Member may request a recorded vote immediately before or after the taking of 
a vote, following which: 

 the Clerk shall call on Members by name 
 each Member present who is not disqualified from voting by statute or this 

Bylaw shall announce his or her vote openly, in the order set out above; and 
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 the Clerk shall announce and record the result of the vote, and record how 
each Member voted. 

 Majority Vote is Default 

 Unless specifically provided otherwise in this Bylaw, a matter is passed when a 
majority of Members present vote in favour of it. 

 Voting Calculation 

 When a vote is called for: 
 the count shall include only those present and not excluded from voting by 

the provisions of this Bylaw or due to a conflict of interest;  
 and the Chair shall be included in the count. 

 Tie Vote - Deemed Lost 

 In the event of a tie vote, the motion shall be deemed to be lost, except where 
otherwise provided by statute. 

 Result of Vote –How Recorded 

 The Clerk shall record the result of votes as follows: 
 if passed, “Carried”; 
 if not passed, “Defeated”; or 
 if tied, “Motion Lost”. 

 Distinct Propositions –Request for Separate Vote 

 When the motion under consideration contains distinct propositions, a Member may 
require that each proposition be voted on separately, provided the Member receives 
the support of a majority of the Members present. 

 Member Not at Council Table 

 A Member who is not at the Council table when the Chair calls for a vote shall not be 
entitled to vote. 

 Motion to Reconsider 

 Once a motion has been voted on, any Member who voted on the prevailing side may 
bring a motion to reconsider and, if such motion is seconded, it shall be open to debate 
and dealt with. 

 Reconsider at Same Meeting 

 When a motion to reconsider is made at the same meeting at which the question to 
be reconsidered was dealt with, the motion shall be resolved at that meeting and shall 
require the support of a majority of the Members present. 

 Reconsider at Subsequent Meeting 

 Where a motion to reconsider is made at a meeting subsequent to that at which the 
question to be reconsidered was dealt with, the motion shall be initiated by a notice 
of motion given pursuant to Section 14i) and shall require the support of two-thirds 
of the Members present in order for the motion to be carried. 

 Debate on Motion for Reconsideration 

 Debate on a motion to reconsider shall be confined to reasons for or against 
reconsideration. 

 Affirmative Vote - Next Order of Business - Exception 

 If a motion to reconsider is carried, such reconsideration shall become the next order 
of business, unless the motion calls for a future definite date for the reconsideration. 

 Debate on Question Being Reconsidered 
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 Debate on the question being reconsidered shall proceed as though it had not been 
previously voted on. 

 Limited to Two Reconsiderations 

 During a term of Council, a maximum of two motions to reconsider a Council decision 
shall be permitted within a 12-month period following the vote on the original 
question, after which the Council decision shall not be reconsidered for the remainder 
of the Council term. 

 No Delay of Action 

 A notice of motion to reconsider of any Council decision shall not operate to stop or 
delay any action in furtherance of that decision, unless Council so directs by a two 
thirds majority vote. 

 Reconsideration of Council Decision by Committee 

 Once Council has decided a motion, a Committee may not seek to reconsider the same 
issue, nor consider any other issue which could create a result inconsistent with 
Council’s decision, unless a motion to reconsider is authorized by a two-thirds majority 
of Council Members. 

 MOTION TO AMEND 

 Once a motion has been voted on, any Member may move for an amendment of the 
decision and, if such motion is seconded, it shall be open to debate and decided by a 
majority vote. Unlike a motion to reconsider, a motion to amend may not alter the 
core purpose or intent of the decision. 

 Amendment at Same Meeting 

 When a motion to amend is made at the same meeting at which the decision to be 
amended was decided, the motion shall be resolved at that meeting and shall require 
the support of a majority of the Members present. 

 Amendment at Subsequent Meeting –Notice of Motion 

 Where a motion to amend is made at a meeting subsequent to that at which the 
decision to be amended was decided, the motion shall be initiated by a notice of 
motion given pursuant to 14i) and shall require the support of two-thirds of the 
Members present in order for the motion to be carried. 

 Debate on Motion for Amendment 

 Debate on a motion to amend shall be confined to reasons for or against amendment. 

 Affirmative Vote –Retroactive Effect 

 If a motion to amend is carried, the effect of the amendment will be such that the 
amendment is effective when the decision which is being amended came into effect, 
unless otherwise specified in the amendment. 

23. ELECTRONIC MAIL POLL 
 Urgent Matter 

 Where an urgent matter arises which requires the authorization of Council and it 
would be impracticable to convene a special meeting of Council; and 

 in the opinion of the Chief Administrative Officer, the matter requires immediate 
action prior to the next scheduled meeting of Council, 

 then the Clerk may conduct an electronic mail poll of Members of Council, following 
which the Clerk shall record the result. 

 Majority of Council 
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 In order to be approved, the subject matter of the poll must be supported by at least 
three Members of Council, regardless of how many Members participate in the poll. 

 Poll Result on Next Agenda 

 The poll result shall be: 
 conveyed to each Member for information purposes; and 
 included in the agenda for the next regular meeting of Council, together with 

a report of the Clerk outlining the poll result; and 
 ratified by Council at that meeting. 

 Action Directed by CAO 

 If the poll result requires any action to be taken prior to the next meeting of Council, 
the Chief Administrative Officer is authorized to commence such action. 

24. COMMUNICATION TO MEDIA 
 To convey information relating to decisions and recommendations of Council or a 

Committee in open session, the Reeve or the Chair, as applicable, may communicate 
with the media, with support from Staff. 

25. COMMITTEES - ADVISORY PANELS 

 COMMITTEES OF COUNCIL 

 Standing Committees - List 

 The Standing Committees of Council are: 
 Roads Committee; 
 Emergency Management Committee 
 Planning Committee & Committee of Adjustment 

 Meeting Location 

 All Committee meetings shall be held at the Limerick Community Centre, unless 
otherwise indicated by the Clerk. 

 Committee Decisions not Binding on Council 

 No decision of any Committee shall be binding on Council and, with the exception of 
the Emergency Management Committee, no action shall be taken from that decision, 
unless Council adopts the Committee’s recommendations. 

 Expenditure of Funds 

 No decision of any Committee shall incur any expense unless authorized under a 
motion of Council as provided for in Section 14. 

 Committee Appointments  

 At the first regular meeting of a new Council, or as soon thereafter as is reasonable, 
the Reeve shall appoint Members to Committees and Boards 

  Committee and Board Appointments –Term 

 Unless otherwise indicated by Council or this Bylaw, the appointment of a Council 
Member to a Committee or Board shall coincide with the term of Council. 

 Chair and Vice-Chair 

 At the first meeting of each calendar year each Committee shall appoint one Member 
to serve as Chair and another as Vice-Chair, both of whom shall hold office for one 
year or until their respective  successors are appointed in accordance with this bylaw. 

 Consecutive Terms 
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 The Chair and Vice-Chair are eligible to vote and to serve consecutive terms. 

 Quorum 

 The quorum for Committees shall be determined in accordance with 18 A. 

 PUBLIC WORKS COMMITTEE 

 Mandate 
 The Public Works Committee shall hear presentations and receive 

correspondence and reports from the Infrastructure Services Department and 
shall make recommendations to Council on these matters. 

 Primary Objectives 
 The Public Works Committee shall be responsible for the following objectives: 

 To review proposals for new policies and for amendments to existing 

policies that pertain to either the Roads Department or to the Parks 

or Waste Department. 

 To conduct service level reviews, including proposed changes to 

existing service levels, or the introduction of new services or 

programs delivered by either the Roads Department or the Parks or 

Waste Department. 

 To study topics or issues referred to the Committee by Council resolution. 

 Membership 
 To be composed of a minimum of three (3) and a maximum of five (5) 

Members of Council 

 

 EMERGENCY MANAGEMENT COMMITTEE 
 Mandate 

 The Emergency Management Committee is authorized to carry out all of the duties 
and responsibilities of Council as required under the Emergency Management and 
Civil Protection Act; 

 Membership 

 The Emergency Governance Committee shall be composed of a minimum of three and 
a maximum of five Members of Council 

 Chair 
 The Community Emergency Management Co-ordinator as appointed by 

Council shall be the Chair. 

 Committee’s Mandate 

 The Emergency Governance Committee shall meet twice a year to ensure the 
requirements as outlined in the Emergency Management and Civil Protection Act can 
be achieved. 

 PLANNING & COMMITTEE OF ADJUSTMENT COMMITTEE 

 Mandate 

 The Planning Committee shall hear presentations and receive correspondence and 
reports from the Clerk. The Committee shall hear and make recommendations to 
Council regarding development or land-use matters 

 Primary Objectives 
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 The Planning Committee shall be responsible for the following primary objectives: 
 To review proposals for new policies and for amendments to existing policies 

that pertain to the Planning. 
 To conduct service level reviews, including proposed changes to existing 

service levels, or the introduction of new services or programs related to 
Planning matters. 

 To make recommendations to Council in relations to: 
 matters under the Planning Act, R.S.O. 1990, c. P.13; 
 road shore allowance purchases; 
 unopen road allowance purchases; 
 To provide recommendations on any other land-related matters including 

acquisition and disposition of lands, expropriations, leases, road and lane 
closures, zoning and heritage designations. 

 To Act as the Committee of Adjustment for Minor Variances under the 
Planning Act; 

 To study topics or issues referred to the Committee by Council resolution. 

 Membership 

 The Planning Committee shall be composed of three Members of Council. 

 Meeting Dates 

 Planning Committee meetings shall meet once a month with dates to be announced 
annually at the first meeting of Council for the year. 

 Term of Appointment – Local Boards 

 The term of office of each citizen appointed to a Local Board shall be set out in the 
body’s terms of reference and shall not exceed the term of Council, unless otherwise 
specified by statute. However for purposes of continuity, such citizen appointments 
shall remain in effect following a municipal election until their successors are 
appointed by the incoming Council. 

 AD HOC COMMITTEES 
 Motion to Establish 

 Where the subject matter does not clearly relate to the mandate or scope of a 
Standing Committee or a Permanent Committee, Council may by resolution establish 
Ad Hoc Committees from time to time in order to consider specific matters. 

 Motion Requirements 

 A motion to establish an Ad Hoc Committee shall include: 
 the name of the Ad Hoc Committee; 
 the Members of Council forming the Ad Hoc Committee; 
 the purposes and objectives of the Ad Hoc Committee; and 
 the term of the Ad Hoc Committee, which shall not exceed the term of 

Council. 

26. COMMITTEE OF THE WHOLE 
 Motion Required 
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 Council may move into Committee of the Whole following a motion to do so, duly 
moved and seconded, which meeting shall be chaired by the Reeve. 

 Rules of Procedure –Exception 
 The rules set out in this Bylaw continue to apply during a meeting of the Committee 

of the Whole, except that Members may speak more than once on a matter, provided 
that every Member who wishes to speak has done so. 

 Motion to Report 

 A motion to report may be brought at any time during the meeting, following which it 
shall be voted on without debate. 
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27.  APPENDIX A –Municipal Act, 2001, s. 239 
Meetings open to public 
239 (1) Except as provided in this section, all meetings shall be open to the public.  2001, c. 25, 
s. 239 (1). 
 
Exceptions 
(2)  A meeting or part of a meeting may be closed to the public if the subject matter being 
 considered is, 

a) the security of the property of the municipality or local board; 
b) personal matters about an identifiable individual, including municipal or local board 

employees; 
c) a proposed or pending acquisition or disposition of land by the municipality or local board; 
d) labour relations or employee negotiations; 
e) litigation or potential litigation, including matters before administrative tribunals, 

affecting the municipality or local board; 
f) advice that is subject to solicitor-client privilege, including communications necessary for 

that purpose; 
g) a matter in respect of which a council, board, committee or other body may hold a closed 

meeting under another Act; 
h) information explicitly supplied in confidence to the municipality or local board by Canada, 

a province or territory or a Crown agency of any of them; 
i) a trade secret or scientific, technical, commercial, financial or labour relations 

information, supplied in confidence to the municipality or local board, which, if disclosed, 
could reasonably be expected to prejudice significantly the competitive position or 
interfere significantly with the contractual or other negotiations of a person, group of 
persons, or organization; 

j) a trade secret or scientific, technical, commercial or financial information that belongs to 
the municipality or local board and has monetary value or potential monetary value; or 

k) a position, plan, procedure, criteria or instruction to be applied to any negotiations carried 
on or to be carried on by or on behalf of the municipality or local board. 2001, c. 25, 
s. 239 (2); 2017, c. 10, Sched. 1, s. 26. 

 
 
 
Other criteria 
(3) A meeting or part of a meeting shall be closed to the public if the subject matter being 
considered is, 

a) a request under the Municipal Freedom of Information and Protection of Privacy 
Act, if the council, board, commission or other body is the head of an institution 
for the purposes of that Act; or 

b) an ongoing investigation respecting the municipality, a local board or a 
municipally-controlled corporation by the Ombudsman appointed under the 
Ombudsman Act, an Ombudsman referred to in subsection 223.13 (1) of this Act, 
or the investigator referred to in subsection 239.2 (1). 2014, c. 13, Sched. 9, s. 22. 
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Exception 
(6)  Despite section 244, a meeting may be closed to the public during a vote if, 

a) subsection (2) or (3) permits or requires the meeting to be closed to the public; and 
b) the vote is for a procedural matter or for giving directions or instructions to officers, 

employees or agents of the municipality, local board or committee of either of them or 
persons retained by or under a contract with the municipality or local board.  2001, c. 25, 
s. 239 (6). 

 
Record of meeting 
(7) A municipality or local board or a committee of either of them shall record without note or 
comment all resolutions, decisions and other proceedings at a meeting of the body, whether it is 
closed to the public or not.  2006, c. 32, Sched. A, s. 103 (3). 
 
Same 
(8) The record required by subsection (7) shall be made by, 

a) the clerk, in the case of a meeting of council; or 
b) the appropriate officer, in the case of a meeting of a local board or committee.  2006, 

c. 32, Sched. A, s. 103 (3). 
 
Record may be disclosed 
(9) Clause 6 (1) (b) of the Municipal Freedom of Information and Protection of Privacy Act does 
not apply to a record of a meeting closed under subsection (3.1).  2006, c. 32, Sched. A, s. 103 (3). 
  



Township of Limerick Procedural Bylaw 2018- 
Passed 

40 
 

28.  APPENDIX B –Code of Conduct 
 PREAMBLE: 

 The purpose of the Code of Conduct is as follows: 
 To provide guidance to Council so as to ensure that each are accorded 

reasonable and fair treatment. 
 To assist Council Members in avoiding problems relating to role problems. 
 To preserve the integrity of the Council and administration. 
 To protect the individual rights of Council as normal citizens. 

 

 Primary Focus 

 Council Members recognize that its allegiance and loyalties are to the community as 
a whole and not to any individual(s) or group(s). 

 

 Relationships to Council Members and/or Administration 

 Each member shall ensure that their behaviour prior to, during, or following a meeting 
or public hearing, towards other Council Members, Members of the administration, 
and representatives of the public at all times: 

 is courteous, professional, fair and unbiased; 
 contributes to the preservation of orderly decorum in a hearing; 
 avoids sarcasm, derogatory comments, or questions or comments designed 

to embarrass; 
 and; is respectful of the rulings of the Council as a whole. 
 All members of Council have a duty to treat members of the public, one 

another and staff with respect and without abuse, bullying or intimidation, 
and to ensure that any Municipal environment is free from discrimination and 
harassment. 

 All members of Council have a duty to ensure that all meetings are done in an 
accessible manner and to ensure that meetings open to the public do not 
discriminate on the basis of disability in any form. 

 These guidelines are additional to any requirements at law and do not excuse any 
member from complying with any common law or statute law. 

 

 Fair Treatment 

 Each member has a responsibility to ensure that all persons are: 
 treated fairly regardless of race, gender, religion, age, disability, or 

occupation; 
 dealt with in good faith; 
 dealt with without bias and in an even-handed temper; and 
 given an adequate opportunity to state their case. 
  

 As chair of Council and other meetings of Council, the Reeve (or whomever is filling 
the role of chair of that meeting) will not tolerate: 

 discourtesy by one party to another; 
 rudeness to Members of staff or the public; and/or disruptive behaviour. 

 Policy Leadership 
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 Council and administration will recognize and support the value of clear and 
consistent policies which convey the values and beliefs of Council as to what 
constitutes a reasonable and fair “policy”. The administration, under the guidance of 
the Chief Administrative Officer, will draft policy statements for the approval of 
Council. Approved policies of Council will be implemented as expeditiously as possible 
and circulated throughout the organization. 

 

 Conflict of Interest 

 Neither Council Members nor Members of the administration will act in such a way as 
to constitute a conflict of interest. All residents will be treated equally. No special 
favour will be granted unless it is approved by a legal resolution of the Council. 
Decisions on matters of pecuniary interest (either direct or indirect) which impact 
family Members in a way not consistent with the population as a whole will be 
deferred pending the advice of the municipality’s solicitor. 

 In this, as in all matters, the legislation will prevail. 
 

 Council Spokesperson 

 The official decisions of Council will be conveyed to the public and all others by way 
of Council resolutions, bylaws and policies. These decisions will be conveyed by the 
Reeve (or as delegated to another member of Council, the CAO or other senior 
municipal official) to the media and to the public. 

 Any other comments on Council positions by any other member of Council, which are 
not consistent with the official position of Council, should be prefaced as personal 
opinion only. 

 

 Public Statements 

 A Council member is not restricted in any public statement they choose to make, but 
as a member of Council they are expected to: 

 support the role of the Council and the performance of duties of its 
administration; 

 support the current policies of Council; and 
 support the decisions of the Council. 
 Any statement made by a member of Council, which is contrary to the policies 

and decisions of Council, should be prefaced as personal opinion only. 
 Any requests by the media to Members of the administration for comment or 

information on matters pertaining to a matter within the jurisdiction of the 
Council and not yet subject to an approved policy should be immediately 
referred to the CAO.  

 

 

 

 

 Acceptance of Gifts 
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 A member of Council is expected to avoid any actual or reasonable apprehension of 
bias in the acceptance of gifts and shall; 

 accept only those token gifts of protocol or social obligation that occur in 
normal business relationships, and 

 not accept a fee, gift or other benefit that is connected directly or indirectly 
with the performance of the duties of her/her office. 

 All gifts which exceed an individual value of $100 shall be reported as early as 
possible to the CAO who shall prepare an annual report. 

 Bribery 

 A member is to be alert to any attempt of bribery and shall: 
 reject bribery in any form, and 
 report any attempt or perceived attempt to bribe to the Reeve and CAO. 

 

 Family Bias 

 Each member of Council is expected to avoid any actual or reasonable apprehension 
of bias in dealings with relatives (defined as immediate family) and shall not attempt 
to influence or persuade the administration to favour any family member in any 
dealing with the municipality e.g. employment, tenders, contracts, etc. Improper Use 
of Influence: 

 Members of Council should also not use the status of their position to influence the 
decision of another individual to the private advantage of oneself, or one’s parent, 
children or spouse, staff members, friends, or associates, business or otherwise. 

 

 Confidentiality 

 Members of Council must not disclose, either directly or indirectly, use or release 
information or make public or in any way divulge any such information or confidential 
aspect of the closed meeting deliberations to anyone, unless authorized by Council or 
required by law. Councillors are only entitled to information in the possession of the 
municipality that is relevant to matters before the Council or a committee. Otherwise, 
they enjoy the same level of access rights to information as any other member of the 
public and must follow the same processes as any private citizen. 

 Members of Council must not release information that is subject to solicitor-client 
privilege, unless expressly authorized to do so by Council or required by law. 

 

 Use of Municipal Property: 

 Members of Council have access to municipal resources such as property, equipment, 
services, and supplies. Members of Council shall not use these resources for personal 
gain or for other activities or purposes not connected with Municipal business. 

 

 

 

 Adherence to Code, Act and Procedures 

 Each member of Council shall: 
 adhere to all aspects of this code of conduct; 



Township of Limerick Procedural Bylaw 2018- 
Passed 

43 
 

 adhere to the requirements of the Municipal Act, 2001; 
 adhere to the requirements of Council policies and procedures. 

 

 Compliance with the Code of Conduct: 

 Integrity Commissioner Violations 
 

 The Municipal Act authorizes Council, where it has received a report by its 
Integrity  Commissioner that, in his or her opinion, there has been a violation 
of the Code of Conduct, to impose one of the following sanctions: 

 A reprimand; and 

 Suspension of the remunerations paid to the member in respect of his 

or her services as a member of Council or a local board, as the case 

may be, for a period of up to 90 days. 

 The Integrity Commissioner may also recommend that Council impose one of 
the following sanctions: 

 Written or verbal public apology; 

 Return of property or reimbursement of its value or of money spent; 

 Removal from membership of a committee; and 

 Removal as chair of a committee. 

 The Integrity Commissioner has the final authority to recommend any of the 
sanctions above or other remedial action at his or her discretion. 

 

 Informal Complaint Procedure: 

 Any individual who identifies or witnesses behavior or activity by a sitting Member of 
Council that appears to be in contravention of the Code of Conduct for Members of 
Council may address the prohibited behavior or activity themselves in the following 
manner: 

 Advise the Member that the behavior or activity appears to contravene the 
Code of Conduct; 

 Encourage the Member to acknowledge and agree to stop the prohibited 
behavior or activity and to avoid future occurrences of the prohibited 
behavior or activity;  

 Document the incidents including dates, times, locations, other persons 
present, and any other relevant information; 

 Advise someone else (for example, another Member of Council or a senior 
staff member of the County) about their concern, their comments to the 
Member of Council and the response of the Member of Council; 

 If applicable, confirm to the Member of Council their satisfaction or 
dissatisfaction with the response from the Member of Council; 

 Consider the need to pursue the matter in accordance with the formal 
complaint procedure outlined in the Code of Conduct or in accordance with 
any other judicial or quasi-judicial process. 

 Individuals are encouraged to initially pursue this informal complaint 
procedure as a means of stopping and remedying a behavior or activity that 
they believe to be prohibited by the Code of Conduct. However, it is not a 
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precondition or a prerequisite that they pursue the informal complaint 
procedure prior to pursuing the formal complaint procedure. 

 

 Formal Complaint Procedure – Integrity Commissioner: 

 Any individual who identifies or witnesses behavior or activity by a sitting Member of 
Council that they believe is in contravention of the Code of Conduct for Members of 
Council may file a formal complaint with the following conditions: 

 All complaints shall be in writing in the applicable form listed under Schedule 
“A”  

 The form shall be dated and signed by an identifiable individual; 
 The complaint must set out reasonable and probable grounds for the 

allegation that the Member has contravened the Code of Conduct. A 
supporting sworn affidavit setting out the evidence in support of the 
allegation must also be included. 

 Filing a Complaint and Initial Classification: 

 The complaint shall be filed with the Clerk who shall forward the matter to the 
Integrity Commissioner for initial classification to determine if the matter is, on its 
face, a complaint with respect to non-compliance with the Code of Conduct or the 
complaint is covered by other legislation or complaint procedure under another 
Municipal policy. 

 If the complaint does not include a supporting sworn affidavit, the Integrity 
Commissioner may defer the classification until the affidavit is received. 

 If the complaint, including the supporting affidavit, is not on its face, a complaint with 
respect to non-compliance with the Code of Conduct or the complaint is covered by 
other legislation or a complaint procedure under another Council policy, the Integrity 
Commissioner shall advise the complainant in writing as follows: 

 If the complaint on its face is an allegation of a criminal nature consistent with the 
Criminal Code of Canada, the complainant shall be advised that if the complainant 
wishes to pursue any such allegation, the complainant must pursue it with the Ontario 
Provincial Police or other appropriate law enforcement agency; 

 If the complaint on its face is with respect to non-compliance with the Municipal 
Conflict of Interest Act, the complainant shall be advised to review the matter with 
the complainant’s own legal counsel; 

 If the complaint on its face is with respect to non-compliance with the Municipal 
Freedom of Information and Protection of Privacy Act, the complainant shall be 
advised that the matter will be referred to the Privacy Commissioner for review; 

 If the complaint on its face is with respect to non-compliance with a more specific 
Council policy with a separate complaint procedure, the complainant shall be advised 
that the matter will be processed under that procedure; and 

 In other cases, the complainant shall be advised that the matter, or part of the matter, 
is not within the jurisdiction of the Integrity Commissioner to process, with any 
additional reasons and referrals as the Integrity Commissioner considers appropriate. 

 

 Refusal to Conduct an Investigation: 
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 If the Integrity Commissioner is of the opinion that the referral of a matter to him or 
her is frivolous, vexatious or not made in good faith, or that there are no grounds or 
insufficient grounds for an investigation, the Integrity Commissioner shall not conduct 
an investigation and, where this becomes apparent in the course of an investigation, 
shall terminate the investigation, without providing a formal report to Council. 

 Opportunities for Resolution: 

 Following receipt and review of a formal complaint, or at any time during the 
investigation, where the Integrity Commissioner believes that an opportunity to 
resolve the matter may be successfully pursued without a formal investigation, and 
both the complainant and the Member agree, efforts may be pursued to achieve an 
informal resolution.  Complaints resolved without a formal investigation will be 
reported to Council by way of the Integrity Commissioner’s annual report. 

 Integrity Commissioner’s Investigation: 

 If the complaint has been classified as being within the Integrity Commissioner’s 
jurisdiction, the Commissioner will proceed as follows: 

 Provide the complaint and supporting material to the member whose conduct 
is in question with a request that a written response to the allegations be 
provided within 10 business days. 

 Provide a copy of the response received from the member to the complainant 
with a request for a written reply within 10 business days. 

 If necessary, after reviewing the written materials, the Integrity Commissioner 
may speak to anyone relevant to the complaint, examine any documents or 
electronic material and may enter any County worksite relevant to the 
complaint for the purpose of investigation and potential resolution. 

 The Integrity Commissioner may make interim reports to Council as required 
to address any instance of interference, obstruction or retaliation 
encountered during the investigation. 

 Municipal Support for Member of Council: 

 Members of Council who are subject to a complaint may consult a lawyer and the 
Municipality will upon provision of an original invoice marked paid, reimburse the 
Member for legal cost up to $1,000. If the complaint is determined to have merit, the 
Integrity Commissioner may recommend and the Council may require the Member to 
reimburse all or a portion of the cost of the legal fees paid by the Township. 

 

 

 

 

 

 

 

 Integrity Commissioner’s Report: 
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 The Integrity Commissioner shall report to the complainant and the Member generally 
no later than 90 days after the official receipt of the complaint and affidavit. If the 
investigation takes more than 90 days, the Integrity Commissioner shall provide an 
interim report and advise the parties of the date the report will be available. 

 Where the complaint is sustained in whole or in part, the Integrity Commissioner shall 
report to Council outlining the findings, the terms of any settlement and/or any 
recommended corrective action. 

 Where the complaint is not sustained, except for in exceptional circumstances, the 
Integrity Commissioner shall not report to Council the results of the investigation 
except as part of an annual or other periodic report. 

 If the Integrity Commissioner determines that there has been no contravention of the 
Code of Conduct or that the a contravention occurred although the Member took all 
reasonable measurers to prevent it, or that a contravention occurred that was trivial 
or committed through inadvertence or an error of judgement made in good faith, the 
Integrity Commissioner may so state in the report and may make appropriate 
recommendations pursuant to the Municipal Act. 

 Report to Council: 

 The Integrity Commissioner shall file a copy of the final investigation report with the 
Clerk, who will then provide a copy of the report to the complainant and the Member 
of Council whose conduct it concerns. 

 Upon receipt of the report the Clerk shall place the report on the next regular agenda 
for the next regular meeting of County Council. 

 The Integrity Commissioner shall report annually to the Council of the Township of 
Limerick on complaints filed with the Integrity Commissioner concerning Members of 
Council. 

 Duty of Council: 

 Council shall consider and respond to the report within 90 days after the report is laid 
before it. 

 Public Disclosure: 

 The Integrity Commissioner and every person acting under his or her jurisdiction shall 
preserve confidentiality where appropriate and where this does not interfere with the 
course of any investigation, except as required by law and as required by this 
complaint protocol. 

 The Integrity Commissioner shall retain all records related to the complaint and 
investigation. 

 At the time of the Integrity Commissioner’s report to Council, the identity of the 
person who is the subject of the complaint shall not be treated as confidential 
information if the Integrity Commissioner finds that a breach has occurred. 

 All reports of the Integrity Commissioner to Council will be made available to the 
public through the Clerk’s office and shall be posted on the Municipal website. 
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